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Documenting a session from start to finish

Completing A Session
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TITLE D

At ABA Day by Day, our passion is ignited by our 
unwavering dedication to empowering individuals with 
cognitive differences to flourish in their environments. 
Through compassionate and evidence-based Applied 
Behavior Analysis (ABA) services, we strive to ignite 
a spark of hope and possibility in every individual we 
serve.

We are fervently committed to tailoring personalized 
interventions that honor the unique needs and 
strengths of each person. By forging collaborative 
partnerships with families, schools, and communities, 
we aim to create a ripple effect of positive change 
that reverberates throughout society.

Our relentless pursuit is to cultivate independence, 
foster social inclusion, and unleash the full potential 
of every individual. With hearts ablaze, we create a 
nurturing environment where individuals embark on a 
transformative journey of learning, growth, and goal 
achievement, one step at a time.

#
#


TITLE F
TITLE E

TITLE D
TITLE C

TITLE B
TITLE A

SLIDESMANIA.COM

. 

Welcome to ABA Day by Day! 

Data collection is one of the cornerstones of our ABA 
practice. Data collection allows the therapist to track 
progress, identify problem areas, develop effective 
treatment plans, and communicate progress with the 
individual's family or caregivers. Please be sure to reference 
this presentation for successful completion of daily session 
documents. 

Compliance with our data collection method is mandatory 
and will be reviewed during all scheduled supervision. 

Importance of Data collection TITLE A
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What’s in Your Binder 
All that you ’ll Need 

    
    Collecting Data During Instruction 

How to collect Data 
Types of Data Collected 

Program Checklist 
Populate Program Checklist Daily 

Graphing Data 
   This task should be completed weekly 

Technician  Folder 
    Keep it with you always 

Session Note 
   How did your session go ? 

Rendering Signature Form 
   Prove you were there

Table of Contents
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DTT Data Sheets Program Checklist 

Program Graph 
Program 

Task Analysis Program U 
Data Page 
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GOALS & OBJECTIVES  
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Pro Tip: Use your 15 minute prep period to fill in all targets at 
the start of the session 

Collecting Data During Instruction 

Be sure to complete 
the date, target & 

Name of therapist for 
each program run 

If a leaner meets the target, 
record a plus, if they do not 
meet the target, record a 

minus

Ensure you 
record the %, 

this will be 
needed later 

While our primary data collection method is Discrete Trial Teaching (DTT), you may record 
data using one of the following methods: 

● Task Analysis 
● Probe Data 
● Mand Data 
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These data pages reflect 
the data for each of the 
programs in the program 
binder. 

They will be transferred 
to the Program Checklist 

Completed Data Pages TITLE A
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Here is a sample of a completed Program Checklist 

Program Checklist 

TITLE B

On the daily basis, fill in the 
date and  take the 
percentage from the data 
sheet you used during the 
session

Fill in the 
programs 
names 

Pro Tip:  You can use 
this data to complete 
your graphs on the 
weekly basis

** If there is no data point for  a particular day, placing an X in 
the spot can help minimize any mistakes. You do not want to 

enter data point under the wrong day** 
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TITLE B

Each program 
percentage 
from the DTT 
data sheet 
should be 
transferred 
to the 
Program 
Checklist 
daily. It will be 
graphed later. 
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PRO TIP AT WORK  
Keeping the Program 
Checklist handy can 
help w/ graphing.  

Graphing Data 

● Be sure to fill in 
the date for each 
graph

● Start counting at 
the top of the 
zero on the graph

Pro Tip: Because this is 
a tedious task, I 
recommend completing 
it once weekly.  
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This final percentage will also be transferred to 
the Program Checklist and the data will also be 

graphed. 

Collecting Data During Instruction 

TASK ANALYSIS
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Within each folder your will find a 
Renderer Signature form as well as 

Session Notes. 

Technician Folder TITLE A
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Within the session 
note, be sure to 
check all 
procedures 
implemented

Session Note 

TITLE C

When completing 
the session note, be 
sure to capture 
exactly what you 
occurred w/o using 
mentalistic terms. 
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You are required complete the Renderer Signature Form daily. Be sure to complete 
each of the following: 

● Independent Contractor Info - If you are operating under an LLC, be sure to 
utilize your business name, address & Tax ID, otherwise use your name, 
address & social security information. 

● Complete client name 
● Date & Time: The date/time should be completed in the same slot
● Minutes & Fee:  Your time should be broken down into minutes, this is required 

for Insurance billing. The fee is your rate of pay, it is your responsibility to 
remember your pay rate. 

○ Ex: 120 minutes/$20- this equates to 2 hours or $40 
○ At the bottom of the form please include total minutes & total rate

● Parent Signature: This is required daily. If you do not adhere to this and 
something prevents you obtaining all signatures for the month, you will only be 
compensated for hours that are accompanied by a signature.  

Renerder Signature Form 

TITLE D
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Watch this brief video that details 
the step by step process outlined. 

Bring It All Together 

https://docs.google.com/file/d/1lK7li1wHsdj11KFItbbstAHIjR0y5QeP/preview
https://docs.google.com/file/d/1lK7li1wHsdj11KFItbbstAHIjR0y5QeP/preview
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What is the 
importance of data 
collection 

Wrap-Up  TITLE A

How can some of the 
pro-tips aid you along 
the data collection 
process? 
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Thank You! 
Questions? 

Contact: admin@abadaybyday.com
Call: 973-521-8332

mailto:admin@abadaybyday.com

